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	Instytut Kolejnictwa 

Ośrodek Jakości i Certyfikacji

04-275 Warszawa ul. Chłopickiego 50

	
	tel.: (+4822) 473-1392
	tel/fax.: (+4822)  612-3132
e-mail: qcert@ikolej.pl


APPLICATION No. Q/CW/ ...........  /20..
FOR PRODUCT CERTIFICATION PROCESS 

in accordance with standard or other normative document 
under programme certification No. …………

	Date of receipt of the application:


	Date of application registration:



	Leading person from part of Railway Institute:

	APPLICATION REFERS TO :*

	· First time certification
	· Prolongation of certificate
No: …provide the number of the certificate…
	· Extension to scope of certificate
No: …provide the number of the certificate…

	INFORMATION ABOUT APPLICANT:

	Company’s Name:


	Applicant is*:

· Producer

· Importer

· Authorised Representative of Producer

	Address:



	Phone:


	Fax:


	E-mail:



	Regon: (only Polish customers)

	Tax ID (NIP): (only Polish customers)

	Bank account number:



	PRODUCT SUBMITTED FOR CERTIFICATION

	Product Name:



	Product is*:

· prototype

· trial product

· from serial production

	Assortment (type, variety, dimensions):



	Intended use of the product:



	Normative Document for the  product*:

· Standard No. 

· National Technical Assessment No.
	· Other:

(write a type of a document)

	In case the Applicant is Producer

	Name and address of the production plant:



	In case the Applicant is an Importer or Authorised Representative of the Producer:

	Name and address of the Producer:



	Name and address of the production plant:



	Addresses of the warehouse in Poland:



	Representative of the Applicant authorized to contact with the Railway Institute

(name, position, phone, fax and e-mail)



	The scope of changes and information on a possible change in raw materials, materials and production technology of the product, or a declaration of no such changes **)


	Documents attached to the application*:

· Filled Producer’s Questionnaire,

· Filled Importer’s or Authorised Representative of the Producer Questionnaire,

· Technical Documentation,

· Documents which explicitly allow to identify the product: catalogues, technical drawings, photographs of the product
· Analysis in the field of fire safety (in the case of certification of multi-element devices according to PN-EN 45545-2 standard) ***
· Protocol of sample taken for tests (in the case of railroad ballast)
· Reports of  product tests  carried out in the accredited laboratory,

· Copy of Quality Control  System Certificate in accordance with EN ISO 9001 (if Company holds one)

· Copy of a last Quality Management System audit report performed by approved Body (if Company holds one),

· Copy of the report fom the last annual FPC inspection (in the case of railroad ballast)

· Copy of an opinion of a competent body if the product is a subject of assessment by this institution on the basis of other regulations for example: Hygiene Attestations issued by the National Department of Hygiene, Decision of the Office of Technical Inspection, etc. (if not needed – please enclose an declaration),
· A declaration indicating the deadline for supplementing the missing documents (applies in the case of not providing all the required documents with the application),
· Power of attorney to represent the Manufacturer (if the customer is not the Manufacturer, but is an authorized representative or importer),
· Extract from the commercial register
· Others:



	Did the Applicant have in the period of last two years any business connections with the Railway Institute other than those of the certification processes and independent research or opinions?*
· Yes
· No

	Applicant is obliged to:

· fulfil obligatory requirements of law and the Railway Institute Procedures concerning certification,

· pay the fees connected with certification on the basis of received invoices;,

· cover the cost of the certification process  irrespective to the results of certification,

· allow approved representative(s) of the Railway Institute to inspect organizational and technical conditions of manufacturing plant that ensure of constant and stable manufacturing process.

Applicant authorizes Railway Institute for settling an invoice without applicant signature. Applicant accepts that Certificate will be issued after positive result of product assessment and signing up agreement about surveillance with the Railway Institute

	.......................................................

Place and date
	.......................................................

Director/President

(signature and seal)


*) mark a proper box

**) only in the case of extension / renewal of the certificate

***) it is possible to obtain an order for a Fire Safety Analysis at the Materials and Structural Elements Testing Laboratory of IK
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